
 

 

 

 
 

 Worth Parish Office, St Barnabas’ Church, Worth Road, Crawley, West Sussex, RH10 7DY 

 0300 111 8150  office@worthparish.org.uk  worthparish.org  facebook.com/WorthParish 

Registered Charity no.  1131090 

HIRING AGREEMENT 

TERMS AND CONDITIONS OF USE OF: 

THE PASTORAL CENTRE,  

WORTH ROAD,  

POUND HILL, CRAWLEY 

AND ST BARNABAS CHURCH HALL, 

WORTH ROAD, 

POUND HILL, CRAWLEY 

 

In these Terms and Conditions the term “the User” shall include the person signing or lodging the 

application and any person or organisation on whose behalf the application is made, all of whom shall be 

jointly and severally liable. 

1. Deposit 

The User must, if requested, pay a minimum deposit of £100 at the time of booking or at the time of 

receiving notification that the booking application has been accepted. 

Payment of an agreed deposit by regular Users may also apply. 

After the agreed booking, the deposit will be returned to the User less the amount of any unpaid hire 

charges and any compensation for damage or breach of any of these conditions. 
 

2. Cancellation 

The User or the Parochial Church Council (“PCC”) may cancel the booking not less than four weeks 

before the booking date.  For regular Users, 3 months notice is required by either party.  A full refund of 

all advance deposits and hire charges will be made in the event of cancellation in accordance with this 

condition, but a charge will be made if the booking is cancelled less than 1 week before the reserved date. 
3.  

4. Hire Charges 

All cheques should be made payable to Worth PCC No.  1 A/C.   

The Bookings Secretary will supply details of the hiring charges. 
 

5. General Conditions 

a) The User is responsible for the proper conduct of everyone using the Hall during the period of use 

and shall do his/her best to prevent anyone causing an annoyance or inconvenience to other 

persons.  In particular, the User must keep noise to a reasonable level, having due regard for nearby 

residents, and should keep the main doors to the Hall closed for this reason.   

b) The PCC or its authorised representatives may stop any meeting, entertainment or function which 

is not properly conducted. 

c) The Hall may not be used for the sale of alcohol. 

d) The User must ensure that any necessary licence or registration is obtained.   

The User shall keep the PCC fully indemnified against all losses and demands made against or 

suffered by or incurred by the PCC arising out of all such matters. 

e) All advertisements and publicity for functions held in the Hall must clearly display the name of the 

person or organisation holding the function. 

f) The User is responsible for all damage done to the Hall (including any Fixtures, Fittings and 

Furniture and any other articles in it) during the period of use, whosoever may have caused the 

damage.  All damage and breakages must be reported to the Hall Bookings Secretary. 

g) The Hall must be cleaned, all crockery washed up and put away and all tables and chairs and other 

furniture and equipment returned to where they are normally stored before the end of the period 
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of use.  Please note that it is the responsibility of the User to remove all rubbish from the Hall, 

including the surrounding area. 

h) The benefit of a booking may not be assigned or transferred (in whole or in part) to any other 

person or party and the Hall or any part of it may not be used by any person other than the User. 

i) The PCC does not warrant that the Hall is fit either legally or physically for the suggested use. 

j) If food is to be prepared, served or sold then the User must observe all relevant food health and 

hygiene legislation regulations. 
 

6. Child Protection  

a) The signed current Child Protection policy is posted in the Church and the Hall.  Users are 

required to read this and ensure that they have their own Child Protection Policy and procedures 

that are consistent with these standards. 

b) For safety reasons children must never be allowed in the Kitchen. 
 

7. Protection of Vulnerable Adults 

It is the responsibility of the User to ensure the protection of any vulnerable adults using the Hall. 
 

8. Insurance 

The Hall is fully covered for any claims due to negligence on the part of the PCC.  However, the User 

must take out its own Third Party Public Liability insurance to cover any other claims which may arise in 

relation to its use of the Hall. 
 

9. Disclaimer 

The PCC, its officers, agents and servants shall not be liable to the User or to any person using or entering 

the Hall for personal injury or for damage to, loss or theft of any property brought into the Hall, however 

it may be caused.  The User shall indemnify the PCC, its officers, agents and servants against all claims 

made by, and liability to, any person in respect of such damage, loss or theft. 
 

10. Fire and Emergencies 

Information on procedures is posted at each Public entrance.  While using the building the Hirer must 

appoint their own 'Responsible Person' and liaise with the church on fire safety measures.   

All hirers are legally responsible for conducting their activities in a fire safe way.  There is a need to see 

such persons are aware of the fire precautions to be heeded and what to do if a fire occurs. 

a) The User must ensure that they are aware of the fire exits and fire prevention devices on site. 

b) The User must ensure that they are aware of the availability of First Aid equipment on site. 

c) The User is responsible for calling the Fire Brigade to any outbreak of fire, however slight. 

d) The User must ensure that all exits, emergency exits and fire appliances in the Hall are free from 

obstruction and available for use at all times during the period of use. 

e) We recommend that the User has a charged mobile telephone on their person and at the premises at 

all times during the function. 

f) In common with all public buildings smoking is not permitted anywhere in the building. 

g) To comply with guidance given by the Fire Officers the number of people using the Church Hall should 

not exceed 110 and the number in the Pastoral Centre should not exceed 40 at any one time. 
 

11. Rights of Access of the PCC 

The members of the PCC and any persons authorised by the PCC shall have the right to enter any part of 

the Hall at all times during the period of use.  

                Terms and Conditions 01/03/2012 


